Promotion Application Form Guidance 2024

Please note that it is the applicant’s responsibility to ensure before submission that their application
is complete and that they have provided all the required information on their application form. An
applicant knowingly providing false information on the application form may result in a disciplinary
action.

The Promotion Application Form includes a section for each of the areas listed below. Please provide as
much evidence as you can under each of the headings that are relevant to you. If you leave a section
blank, the Committee will take this to mean that you do not have any evidence to submit under this
heading. Please also refer to the Academic Promotion Criteria when completing your Promotion
Application Form.

All of the information you wish to submit should be contained within the Promotion Application Form
and no additional documents should be submitted. However, if you wish you may include links to
examples of your work that are available online.

1. Education/Qualifications: Details of degrees, diplomas and other qualifications, including
where and when attained.

2. Career History: List all professional appointments held during your career, with dates and in
chronological order.

3. Publications: Only published work or work that has been accepted for publication and has a
Digital Object Identifier (DOI) is to be listed on the Promotion Application Form. In the case of



6. Education & Scholarship Portfolio: This section should be completed by those applying under
the Education & Research and Education & Scholarship pathways, but is particularly important
for the latter.

1 Reflective statement (maximum 2000 words) addressing the following:
() Rationale for your approach to teaching
(i) Teaching methods that link to your rationale
(i) Summary of teaching achievements
(iv) Summary of scholarship achievements.

1 Information and indicative evidence to support documented activities could include (this
does not count towards the 2000 word limit):

(i) Summary of recent teaching activity ~ document modules taught, new
courses/modules developed or modules redesigned; innovations in teaching,
assessment and feedback.

(i) Collection of student evaluation results ~ summarise results including response rates,
document actions taken in response to evaluations.

(i) Evaluative evidence in relation to teaching activity ~ what evaluative evidence is
available in addition to student evaluations (e.g. external examiner reports, peer
evaluations, qualitative student feedback, teaching awards).

(iv) Leadership activity e.g. course directorships = evaluation of activity in relation to
course outcomes, NSS scores, external examiner reports, departmental roles.

(¥) Inclusive practice  e.g. inclusive teaching or assessment, what

Inclusive



learned societies or similar.

1 Contribution to University leadership: Evidence of well-developed management skills
and evidence of significant contributions to the leadership of a Department, School or
University level Board or Committee, holding academic leadership posts, leading subject
and organisational reviews, leading on curriculum reviews, record and impact of
management skills training and formal development.

1 Contribution to development of others: Evidence and examples of developing the
capabilities of others through mentoring and formal development initiatives.

1 For Readership and Professorship applicants only: Include evidence of outcomes and the
benefit to the University.

11. International, Business, Community and Public Engagement: Outline achievements in securing
international and strategic partnerships and collaborations with other leading universities,



